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INDEPENDENT AUDITOR'S REPORT ON THE FINANCIAL STATEMENTS

Honorable Darlene Landry
Assumption Parish Clerk of Court
Napoleonville, Louisiana

| have audited the accompanylng financial statements of the governmental activities and each major fund of the
ASSUMPTION PARISH CLERK OF COURT, a component unit of the Assumption Parish Police Jury, as of and for the
year ended June 30, 2009, which collectively comprise the Clerk’s basic financial statements as listed in the Table of
Contents. These financial statements are the responsibility of management of the Assumption Parish Clerk of Court.
My responsibility is to express an opinion on these financial statements based on my audit.

I conducted my audit in accordance with auditing standards generally accepted in the United States of America and the
standards applicable to financial audits contained in Government Auditing Standards, [ssued by the Comptroller
General of the United States, and with provisions of Louisiana Revised Statute 24:513 and the provisions of the
Lovisiana Governmental Audit Guide. Those standards and the Guide require that | plan and perform the audit to obtain
reasonable assurance about whether the baslc financial statements are free of material misstatement. An audit
includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial statements. An
audit alzo includes assessing the accounting principles used and significant estimates made by management, as well as
evaluating the overall financial statement presentation. | believe that my audit provides a reasonable basis for my
opinion.

In my opinion, the financial statements referred to above present fairly, in all material respects, the financial position of
the governmental activities and each major fund of the Assumption Parish Clerk of Court as of June 30, 2009, and the
respective changes in financial position thersof for the year then ended, in conformity with accounting principles
generally accepted in the United States of America.

In accordance with Government Auditing Stendards, | have also issued a report dated September 30, 2009, on my
consideration of the Assumption Parish Clerk of Court's Internal control over financial reporting and my tests of its
compliance with certaln provisions of laws, regulatians, contraets and grants. That report is an integral part of an audit
performed in accordance with Government Auditing Standards and should be read in conjunction with this report in
considering the results of my audit.

The Management's Discussion and Analysis on pages 3 through 7 and budgetary comparison information on page 27 are
not a required part of the basic financlal statemants but are supplementary information required by accounting
principles generally accepted in the United States of America. | have applied certaln limited procedures, which
consisted principally of jnquiries of management regarding the methods of measurement and presentation of the
supplementary Information. However, | did not audit the information and express no opinion on It.

George T Dolune, EPA

September 30, 2003
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Required Supplemental Information - Part I

Management'’s Discussion and Analysis

This nerrative report has been prepared in an easy-to-read format by the Clerk of Court. It provides an analytical
overview of the Clerk's financial activities for the year based on currently known facts and the Clerk’s knowledge of the
transactions, events, and gonditions reflected in the financial report and the fiscal policles that control the Clerk's
operations.




Assumption Parish Clerk of Court

P. 0. BOX 155
NAPOLEONVILLE, LOUISIANA 70760

INTRODUCTION
This annual report canslsts of -
L Our independent auditor's report on the financial statements in which he rendered an unqualified opinion.
L Management's discussion and analysis which provides in plain language an overview of our financial activities
for the year.
* The basic financial statements which consists of government-wide financial statemants, governmental fund

financial statements, and the notes to those financial statements.
2 The comparison of actual operations for the year compared to the budget.

* QOur independent auditor's report on how management applied internal control over financial reporting and on
compliance with laws and regulations and other matters. The result of his tests and observations did not
Indicate any violations that he considerad to be In noncompliance or conditlons that required to be disclosed
that could affect our operations.

MANAGEMENT'S DISCUSSION AND ANALYSIS

As management of the Assumption Parish Clerk of Court, | am pleased to provide an overview of our financial activities
for the year ended June 30, 2009. The intended purpose of the Management Discussion and Analysis (MD&A) is to
provide an introduction to the hasic financial statements and notes, that provides an objective and easy to read analysis
of our financial activities based on currently known facts, decisions, and conditlons, by providing an easily readable
summary of operating results and reasons for changes, which will help to determine if our financlal position improved or
deteriorated over the past year. This report addresses current operational activities the scurces, usea, and changes in
resources, adherence to budget, service levels, limitations significant economlc factors, and the status of infrastructure
and its effects on our debt and operation. When referring to prior years data in this analysis we will be drawing upon
informatlon from last years’ audited financial report.

Financia! Highlights

. The Clerk's net assets decreased by 571,169 from $591,494 In 2008 to $520,325 in 2009,
. Cash decreased by $101,764 for the year ended June 30, 2008.
L] Capital outlays far updated court reporting software and equipment was $73,507.

Overview of the Basic Financial Statements

This discussion and analysis Is intended to serve as an introduction to the Clerk’'s basic financial statements which are
comprised of four components: (1) government-wide financial statements, (2) fund financial statements, (3) notes to the
financial statements, and (4) other required supplementary information in addition o the basic financial statements
themselves.




Government-Wide Financial Statements

The Government-Wide Financial Statements, presented on pages 10 and 11, are designed tc provide readers with a
broad overview of the Clerk’s finances, in a manner similar to a private-sector business.

The Statement of Net Assets presents Information on all of the Clerk's assets and liabilities, with the difference
between the two reported as net assets. Over time, Increases or decreases in net assets may serve as a useful
indlcator of whether the financial position of the Clerk is improving or deteriorating.

The Statement of Activities presents information showing how the Clerk's net assets changed during the most recent
fiscal year. All changes in net assets are reported as scon as the underlying event giving rise to the change occurs,
regardless of the timing of related cash flows. Thus, revenues and expenses are reported in this statement for some
items that will only result in cash flows in future fiscal periads.

The Clerk's Government-wide Financial Statements distinguish functions that are principally supported by taxes and
intergovernmental revenues {governmental activities) from other functions that are intended to recover all or a
significant portion of their costs through user fees and charges (business-type activities). The Clerk's sole operation of
fire protection is classified as governmental activities.

Fund Financial Statements

A fund is a grouping of related accounts that is used to maintain control over resources that have been segregated for
specific activities or objectives. The Clerk, like other state and local governments, uses fund accounting to ensure and
demonstrate compliance with finance-related legal requirements. The Clerk has only one fund which is categorized as a
governmental fund.

Governmental Funds. Governmental funds, presented on pages 13 thru 15, are used to account for essentially the
same functions reported as governmental activities in the government-wide financlal statements. However, unlike the
governmant-wide financial statements, governmental fund financlal statements focus on near-term inflows and outflows
of spendable resources, as well as on balances of spendable resocurces available at the end of the year. Such informa-
tion may he useful in evaluating a government's near-term financing requirements.

Because the facus of governmental funds is narrower that of the government-wide financial statements, it is useful to
compare the Information presented for governmental funds with similar information presented for governmental
activities in the government-wide financial statements. By doing so, readers may better understand the long-term
effect of the guvernment’s near-term financing decisions. Both the governmental fund balance sheet and the govern-
mental fund statement of revenues, expenditures, and changes in fund balance provide a reconciliation to facilitate this
comparison between governmental funds and governmental activities.

The Clerk adopts an annual appropriated budget. A budgetary comparison schedule has been provided for the Clerk's
operationy to demonstrate compliance with this budget.

Fiduclam Funds. Agengcy funds, presented on pages 16 and 17, are custodial in nature in which the Clerk acts as an
agent for the court pending court action on the cases, successions, ownership rights, etc.

Notes to the Financial Statements

The notes, presented on pages 18 thru 24, provide additional narrative and tabular information that is essential to a full
understanding of the data provided in the government-wide and fund financial statements.

Other Information
In addition to the basic financial statements and accompanying notes, this report also presents certaln required

supplementary information concerning the Clerk’s budgetary control, on page 27. This schedule demaonstrates
compliance with the Local Governmental Budget Act and the Clerk's operations against the final budget.




GOVERNMENT-WIDE FINANCIAL ANALYSIS
NET ASSETS

As explained earlier, Net Assets In Government-wide financial statements include the net capital assets held by the
Clerk. At the end of the most recent year, the assets of the Clerk exceeded its llabllities by $520,325.

The Clerk's total assets are mainly composed of $372,313 (70.91%) in cash and $150,319 (28.63%) investment in
capital assets (vehicles, office equipment and Furniture). The Clerk uses these capital assets to provide the services
required of the Clerk's office. The remaining balance of unrestricted net assets, $370,006, may be used to meet the
Clerk's future operations

2009 2008 % Change
Current and cother assets 5 374692 $ 492,818 -23.97%
Capiltal assets 150,319 102,679 46.40%
Tota! assets 525,011 595,497 -11.84%
Current and other llabilities 4,686 4,003 17.06%
Total liabilities 4,686 4,003 17.06%
Net assets -
Invested in capltal assets 150,319 102,679 46.40%
Unrestricted 370,006 488,815 -24.31%
Total net assets S 520,325 § 591,494 -12.03%

CHANGES IN NET ASSETS

The Clerk's tolal revenues decreased by 19.34% from $799,879 in 2008 to $645212 in 2009. Total expenses
decreased by 3.16% from $739,720 In 2008 to $716,381 in 2009.

2009 2008 % Change

Revenues:
Charges for services 5 606,116 $ 739,033 -17.99%
State grants 19,800 19,600 1.02%
Interest earned 16,128 37,401 -56.88%
Miscellaneous 3,168 3,845 17.61%
Total revenues 645,212 799,879 -18.34%

Expenses:
Operating 691,418 855,534 -0.59%
Depreciation 24,963 44186 © -43.50%
Total expenses 716,381 139,720 -3.16%
Change in net assets [ (71,189) $ 680,159 -218.30%

GOVERNMENTAL FUND FINANCIAL ANALYSIS

As noted earlier, the Clerk uses fund accounting to ensure and demonstrate compliance with finance-related legal
requirements.

The focus of the Clerk's governmental fund Is to provide information on near-term inflows, outflows, and balances of
resources that are available for spending. Such information is useful in asseasing the Clerk's financing requirements,
In particular, unreserved fund balance may serve as a useful measure of a government’s net resources available for
spending at the end of the year,




The fund balance of the Clerk decreased by $118,809 during the current year. The key factor in this change was an
increase in capital outlays.

BUDGETARY HIGHLIGHTS

The Clerk's annual budget Is the legally adopted expenditure control document of the Assumption Parish Clerk of Court.
A budgetary comparison statement |s required and can be found on page 27. This astatement compares the original
adopted budget, the budget if amended throughout the year, and the actual expenditures prepared on a hudgetary
basls. The Cierk was amended twice during the year.

Actual revenues of $646,116 exceeded budgeted revenues of $631,276 by $14,840 while actual expenditures of
$764,925 exceeded budgeted expenditures of $711,854 by $53,071.

CAPITAL ASSETS

At June 30, 2009 and 2008, the Clerk had $150,319 and $102,679, respectively, invested in a broad range of capital
assets, including vehicles, office equipment and furniture. Further detail on capital assets is presented In Note 4 an
page 22,

During the yaar, $55,515 was spent to update the software that Is essential to track the numercus transactlons handled
by the Clerk’s Office.

ECONOMIC FACTORS AND NEXT YEAR'S BUDGET

Historlcally, the office staff and costas remain stable with increases in salaries, office expenses, and insurance. The
Clerk plans soma additional capital expenditures for office equipment. If these estimates remain consistent, the Clerk's
General Fund balance is expected to remain the same by the close of next fiscal year on June 30, 2010.

REQUESTS FOR INFORMATION

This financial report is designed to provide a general overview of the Clerk’s finances for all those with an interest in the
Clerk’s finances. If you have questiona about this report or need additional financial information, contact Mrs. Darlene
Landry, Assumption Parish Clerk of Court at (885) 369-2478.
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Basic Financial Statements

The basic financial statements of the Assumption Parish Clerk of Court reports the following activities of the Clerk's
operations:

General Fund (Salary and Expense Fund) - The principal operating fund fo the Clerk is provided under Louisiana Revised
Statute 13:781. It reports all operating revenues and expenditures.

Advance Deposit Fund - This fund, under Louisiana Revised Statute 13:842, is used ta account for advance deposits In
suits filed by litigants. This fund is reported as an agency fund.

Registry of Court Fund - This fund, under Louisiana Revised Statute 13:475, is used to account for funds held by order
of the court until judgment Is rendered by the Judiclary. This fund is reported as an agency fund.




ASSUMPTION PARISH CLERK OF COURT
NAPOLEONVILLE, LOUISIANA
Statement of Net Assets
June 30, 2009
(with comparative totals for 2008)

2009 2008
ASSETS
Cash and cash equivalents $ 372,313 474,077
Accounts raceivable 14,941
Due from advance deposit fund 2,379 3,800
Capital assets, net of accumulated depreciation 150,319 102,678
Total Assets 525,011 595,497
LIABILITIES
Accounts payable 4,686 4,003
Total Liabilities 4 686 4,003
NET ASSETS
Invested in capital assets, net of related debt 150,319 102,679
Unrestricted 370,006 488,815
Total Net Assets $ 520,325 591,494

The accompanying notes are an integral part of this statement.
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ASSUMPTION PARISH CLERK OF COURT
NAPOLEONVILLE, LOUISIANA
Statement of Activities
Year Ended June 30, 2009
(with comparative totals for 2008)

2009 2008
Expenditures/Expenses
Judiciary -
Personal services $ 378,510 $ 376,390
Related benefits 202,812 183,454
Seminars and tralning 8,529 5,531
Professional and technical services 10,989 6,985
Equipment maintenance 29,158 32,352
Office supplies, postage and expenses 28,143 41,227
Telephone 6,191 6,531
Vehicle expense 2,249 3,786
Insurance 8,922 7.621
Election and qualifying expenses 3,115 2,697
Marriage and birth certificate expense 6,854 7,077
Book binding and restoration 3,000 13,217
Other expenses 2,946 8,666
Depreciation 24,963 44,186
Total Expenditures/Expenses 716,381 739,720
Program Revenues
Charges for services 606,116 739,033
State grants for operations 19,800 19,600
Total Program Revenues 625,916 758,633
Net Program Expenditures/Expenses 90,465 {18,913)
General Revenues
Interest earned 16,128 37,401
Miscellaneous 3,168 3,845
Total General Revenues 19,296 41,246
Excess (Deficiency) of Revenues over Expenditures (71,169) 60,159
Net Assets
Beginning of year 501,484 531,335
End of year $ 520,325 5 591,494

The accompanying notes are an integral part of this statement.
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Bal

ASSUMPTION PARISH CLERK OF COURT
NAPOLEONVILLE, LOUISIANA
ance Sheet - Governmental Fund - General Fund
June 30, 2009
(with comparative totals for 2008)

2009 2008
ASSETS
Cash and cash equivalents s 372,313 $ 474,077
Accounts receivahle 14,941
Due from advance depaosit fund 2,379 3,800
Total Assets 374,692 492 818
LIABILITIES
Accounts payable 4,686 4,003
Total Liabilities 4,686 4,003
FUND BALANCE
Unreserved - undesignated 370,006 488,815
Total Fund Balance $ 370,006 ] 488,815
Reconciliation of Balance Sheet - Governmental Fund to
the Statement of Net Assets:
Total Fund Balance - governmental fund $ 370,006 $ 488,815
Amounts reported for governmental activities in the
statement of net assets are different because:
Cost of assets 483,137 424,220
Accumulated depreciation (332,818) (321,541)
Total Net Assets s 520,325 $ 591,494

The accompanying notes ara an integral pert of this statement.
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ASSUMPTION PARISH CLERK OF COURT
NAPOLEONVILLE, LOUISIANA

Statement of Revenues, Expenditures, and Changes in Fund Balance

Revenues
Recordings
Copies
Certlfied copies
Civil fees
Meortgage certificates
Criminal fees
Election/qualifying fees
Cancellations
Court attendance
Research feas
Marriage licensas
Birth certificates and cards
Passport fees
Other fees and charges
State supplemental pay
Interest earned
Miscellaneous revenues

Total Revenues

Expenditures

Current - Judiciary -
Salaries
Retirement benefits
Group Insurance
Deferred compensation
Payroll taxes

Governmental Fund - General Fund
Year Ended June 30, 2009
(with comparative totals for 2008)

Clerk supplemental compensation fund

Uniforms
Seminars and training

Professional and technical services

Equipment maintenance

Office supplies, postage, and expenses

Telephone
Vehicle expense
Insurance

Election and qualifying expense
Marriage and birth certificate expense
Book binding and resteration

Other expenses

Total Current Expenditures
Capital outlays

Total Expenditures

Excess (Deficiency) of Revenues over Expenditures

Fund balance - beginning of year

Fund balance - end of year

2009 2008
$ 201,485 $ 240,529
34,543 48,786
14,772 16,666
230,305 303,574
5,455 5,237
63,347 67,368
1,913 3117
5,782 6,634
3,360 3,180
25,450 21,000
4,125 4,047
6,996 7,833
4,915 7,800
3,668 3,262
19,800 19,600
16,128 37.401
4,072 3.845
646,116 799,879
378,510 376,390
73,219 74,487
86,9417 74,725
21,710 20,290
4,487 3,816
9,217 9,750
7,238 386
8,528 5,531
10,989 6,985
29,158 32,352
28,143 41,227
6,191 6,531
2,249 3,786
8,922 7,621
3,115 2,697
6,854 7,077
3,000 13,217
2,946 8,666
691,418 695,534
73,507 7,771
764,925 703,305
(118,809) 96,574
488,815 392,241
$ 370,006 $ 488,815

The accompanying notes are an integral part of this atatement.
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ASSUMPTION PARISH CLERK OF COURT
NAPOLEONVILLE, LOUISIANA
Statement of Revenues, Expenditures, and Changes in Fund Balance
Governmental Fund - General Fund
Year Ended June 30, 2009
{with comparative totals for 2008)

2009

2008

Reconctliation of the Statement of Revenues, Expenditures,
and Changes in Fund Balance to Statement of Actlvities:

Net change in fund balance - governmental funds L3 (118,809) §

Amounts reported for governmental activities in the
statement of activities are different hecause;

Governmental funds report capital outlays as

expenditures while the Statement of Activities report

depreciation expense to allocate the cost of those

capital assets over the estimated useful lives of the

asset
Loss on disposal of capital assets (904}
Capltal outlays 73,507
Depreciation expense (24,963)

96,574

7,71
(44,186)

Change in net assets for Statement of Activities $ (71.169) $

60,159

The accompanying notes are an integral part of this statement.
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ASSUMPTION FPARISH CLERK OF COURT
NAPOLEONVILLE, LOUISIANA
Statement of Fiduciary Assets and Liabilities
Agency Funds
June 30, 2009

Advance Registry
Deposit of Court
Fund Fund Totel
ASSETS
Cash and cash equivalents 5 727,208 5 328,739 1,056,037
Receivables 0 0 0
Total Assets s 727,298 ] 328,739 1,066,037
LIABILITIES
Held for others pending court action $ 724,919 $ 328,739 1,053,658
Due to General Fund 2,379 2,379
Total Liabilities $ 727,298 S 328,739 1,056,037

The accompanying notes are an 'ntegral part of this statement.
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ASSUMPTION PARISH CLERK QF COURT
NAPOLEONVILLE, LOUISIANA
Statement of Changes in Fiduciary Due to Others
Agency Funds
For the Year Ended June 30, 2009

Advance Registry
Deposit of Court
Fund Fund Total
Additions
Deposits -
Suits, succession, and judgments 5 486,998 s 486,098
Interest ] 1,186 1,196
Total Ravanues 486,998 1,196 488,194
Daductions
Distributad to litigants 95,237 85,237
Clark's costs 277,966 277,966
Sheriff's fees 52,611 52,611
Other deductions 29,667 29,667
Total Deductions 455,481 0 455,481
Nat Change 31,517 1,196 32,7113
Balances, Beginning of Year 693,402 327,543 1,020,945
BALANCES, END OF YEAR 5 724,919 $ 328,739 S 1,053,658

The accompanying notes are an integral part of this statement.
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ASSUMPTION PARISH CLERK OF COURT
NAPOLEONVILLE, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS

NOTE 1 - INTRODUCTION

The Clerk of Court, under Louisiana Revised Statute 13:781, serves as the parish recorder of conveyances, morigages,
notary public, and other acts, and has other duties and powers provided by law. Under Article V, Section 28 of the
Loulsiana Constitution of 1974, the Clerk serves a term of office of four years. The Clerk may appoint deputies with
duties and powers provided by law, with the approval of the district judge.

NOTE 2 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

A. Basls of Presentation

The accompanying basic financial statements of the Assumption Parish Clerk of Court have been prepared in conformity
with governmental accounting principles generally accepted in the United States of America. The Governmental
Accounting Standards Board (GASB) is the accepted standard setting body for establishing governmental accounting
and financial reporting principles. The accompanying basic financial statements have been prepared in conformity with
GASB Statement 34, Basic Financlal Statements and Management's Discussion and Analysis ~ for State and Local
Governments, issued in June 1999,

B. Reporting Entity

The clerk of court is an independently elected official; however, the clerk of court is fiscally dependent on the Assump-
tion Parish Police Jury. The police jury maintains and operates the parish courthouse in which the clerk of court’s office
is located and provides funds for equipment and furniture of the clerk of court’s office. Because the clerk of court is
fiscally dependent on the police Jury, the clerk of court was determined to be a component unit of the Assumption
Parish Police Jury, the financial reporting entity.

The accompanying financial statements present information only on the funds maintained by the Clerk of Court and do
not present information on the police jury, the ganeral government services provided by that governmental unit, or the
other governmental units that comprise the financial reporting entity.

C. Fund Accounting

The clerk uses funds to maintain its financial records during the year. Fund accounting is designed to demonstrate legal
compliance and to aid management by segregating transactions related to certain clerk functions and activities. A fund
is defined as a separate flscal and accounting entity with a self-balancing set of accounts,

Governmental Funds

Governmental funds account for all or most of the clerk's general activities. These funds focus on the sources, uses,
and balances of current financial resources. Expendable assets are assigned to the various governmental funds
according to the purposes for which they may be used. Current liabilities are assigned to the fund from which they will
be paid. The difference between a governmental fund's assets and liabilities is reported as fund balance. In general,
fund balance represents the accumulated expendable resources which may be used to finance future period programs
or operations of the Clerk of Court. The following are the clerk's governmental funds:

General Fund - the primary operating fund of the clerk and it accounts for all financlal resources, except those
required to be accounted for in other funds. The General Fund Is available for any purpose provided it is
expended or transferred in accordance with state and federal laws and according to clerk policy.

Fiduciary Funds

Fiductary funds reperting focuses on net assels and changes in net assets. The only funds accounted for in this

category by the clerk are agency funds. The agency funds account for assets held by the clerk as an agent for litigants
held pending court action. These funds are custodial in nature (assets equals liabilities) and do not Involve measure-

18




ASSUMPTION PARISH CLERK OF COURT
NAPOLEONVILLE, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS

ment of results of operations. Consequently, the agency funds have no measurement focus, but use the modifled
accrual basis of accounting.

D. Mesasurement Focus and Basls of Accounting

Fund Financial Statements (FFS}

The amounts reflected in the General Fund are accounted for using a current financial resources measurement focus.
With this measurement focus, only current assets and current liabilities are generally included on the balance sheet.
The statement of revenues, expenditures, and changes in fund balances reports on the sources {i.e., revenues and other
financing sources) and uses (i.e., expenditures and cther financing uses) of current financial resources. This approach
is then reconciled, through adjustment, to a government-wide view of clerk operations.

The amounts reflected in the General Fund use the modified accrual basis of accounting. Under the modified accrual
basis of accounting, revenues are recognized when susceptible to accrual (l.e., when they become both measurable and
avalfable). Measurable means the emount of the transaction can be determined and available means collectible within
the current period or soon enough thereafter to pay liabilities of the current period. The clerk considers all revenues
avallable if they are collected within 60 days after the fiscal year end. Expenditures are recorded when the related fund
liabllity is incurred, except for interest and principal payments on general long-term debt which Is recognized when due,
and certain compensated absences and claims and judgments which are recognized when the obligations are expected
to be liquidated with expendakle available financial resources. The governmental funds use the following practices in
recording revenues and expenditures:

Revenues

Recordings, cancellations, court attendance, criminal costs, and other fees and charges are recorded in the
year they are earned.

All other revenues are recorded when received.
Expenditures

Expenditures are generally recognized under the accrual basis of accounting when the related fund liability is
Incurred.

Government-Wide Financial Statements (GWFS)

The column labeled Statement of Net Assets and the column labeled Statement of Activities display information about
the clerk as a whole. These statements Include all the financial activities of the clerk. Information contained in these
columns reflact the aconomic resources measurement focus and the accrual basis of accounting. Revenues, expenses,
gains, losses, assets and liabilities resulting from exchange or exchange-like transactions are recognized when the
exchange occurs {regardless of when cash is received or disbursed). Revenues, expenses, geins, losses, assets and
liabilities resulting from nonexchange transactlons are recognized In accordance with the requirements of GASBE
Statement No. 33, Accounting and Financial Reporting for Nonexchange Transactions.

Program Revenues — Program revenues included in the column labeled Statement of Activities are derived directly from
clerk users as a fee for services; program revenues reduce the cost of the function to be financed from the clerk's
general revenues.

Reconciliation

The reconcllfatton of tha itams reflected In the funds columns to the Statement of Activities and Statement of New
Assets are as follows:
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ASSUMPTION PARISH CLERK OF COURT
NAPOLEONVILLE, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS

E. Budget

Annually the Clerk of Court adopts a budget for the General Fund. The budget is prepared on the modified accrual
hasls of accounting. All appropriations contained in the budget lapse at year end,

Formal budget integration (within the accounting records) is employed as a management control device. Budgetad
amounts included in the accompanying financial statements include the original adopted budget and all subsequent
amendments.

The proposed budget for the 2009 fiscal year was made available for public inspectlon at the Clerk's office on June 4,
2007. The proposed budget prepared on the modified accrual basis of accounting, was published In the official journal
10 days prior 1o the public hearing. The budget hearing was held at the clerk’s office on June 18, 2007.

F. Cash and Cash Equivalents

Cash and cash equivalents Include amounts in demand deposits, money markets, and time deposits. Under state law,
the Clerk may deposit funds in demand deposits, interest-bearing demand deposits, money market accounts, or time
deposits with state banks organized under Louisiana law or of any other state of the United States, or under the laws of
the United States.

G. Investments

Investments are limited by Louistana Revised Statute (R.S.) 33:2955 and the Clerk's investment policy. !f the original
maturities exceed 90 days; they are classified as investments; however, If the original maturities are 90 days or less,
they are classified as cash equivalents.

H. Recelvables

Receivables consist of all revenues earned at year-end and not yet received.

|. Short-Term Interfund Receivables/Payables

During the course of operaticns, numerous transactions occur between individual funds for goods provided or services
rendered. These receivables and payables are classified as due from other funds or due to other funds on the balance
sheet. Short-term interfund lpans are classified as interfund recelvables/payables.

l. Inventories

Inventories for supplies are Immaterial and are recorded as expenses when purchased.

J. Capital Assets

Capital assets are capitalized at historical cost. The clerk maintains a threshold level of $500 or more for capitalizing
capltal assets.

Capital assets are recorded in the Statement of Net Assets and Statement of Activities. Since surplus assets are sold
for an immaterial amount when declared as no longer needed for public purpose, no salvage value is taken into
consideration for depreciation purposes. All capital assets, other than land, are depreciated using the straight-line
method over the following useful lives.

Vehicles 15 Years
Furniture, fixtures, and office equipment 5812 Years

20




ASSUMPTION PARISH CLERK OF COURT
NAPCLEONVILLE, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS

K. Compensated Absences

The Clerk has the following policy relating to vacation and sick leave:

Employees earn from one to three weeks of vacation leave each year depending on the length of service.
Unused vacation leave is forfeited at the end of each fiscal year. In addition, employees earn 10 days of sick
leave each year of which a maximum of 10 days may be carried forward to the next year. Because unused sick
leave is forfeited upon termination, no accrual for unused sick leave s necessary.

L. Fund Equity

In the fund financial statements, governmental funds report reservations of fund balance for amounts that are.not
available for appropriation or are legally restricted by outside parties for use for a specific purpose. Any designations
of fund balance represent tentative management plans that are subject to change.

R.S. 13:785 requires that every four years {at the close of the term of office) the clerk of court must pay the parish
treasurer the portion of the General Fund's fund balance that exceeds one-half of the revenues of the clerk’s last year of
her term of office. At June 30, 2009, there was (1) no amount due the parish treasurer as this was not th last year of
the clerk's four-year term of office, and no determination of the amount that will be due, if any, can be made at this
time; {2) no amount due the parish treasurer as the General Fund's fund balance at June 30, 2009, did not exceed one-
half of the revenues of the General Fund for the last year of the clerk's four-year term of office; or (3) no amount due
the parish treasurer for the amount that the General Fund's fund balance exceeded one-half of the revenues of the
clerk’s last year of her four-year term of office.

M. Estimates
The preparation of financial statements in conformity with generally accepted accounting principles require manage-
ment 10 make estimates and assumptions that affect the reported emounts of assets and liahilities and dlisclosure of

contingent assets and liabilities at the date of the financia! statements and the reported amounts of revenues, expendit-
ures, and expenses during the reporting period. Actual results could differ from those estimates.

NOTE 3 - CASH AND INVESTMENTS

At June 30, 2009, the Clerk of Court has cash and investments {book balances) as follows:

Demand deposits . S 6,972
Interest-bearing demand deposits 1,146,157
Time deposits 100,040
Louisiana Asset Management Pool 175,169
Total S 1,428,338

These deposlits are stated at cost, which approximates market. Under state law, these deposits (or the resulting bank
balances} must be secured by federal deposit Insurance or the pledge of securities owned by the fiscal agent bank. The
market value of the pledged securities plus the federal deposit insurance must at all times equal the amount on deposit
with the fiscal agent., These pledged securities are held in the name of the pledging fiscal agent bank in a holding or
custodial bank that is mutually acceptable to both parties.

At June 30, 20089, the Clerk has $1,353,870 in deposits (collected bank balances). These deposits are secured from
risk by $1,353,870 of federal deposit insurance,

Cash also Includes $175,169 in the Louisiana Asset Management Pool, Inc. {LAMP}, a local government Investment pool

(see Summary of Significant Accounting Policles). In accordance with GASB Cocdification Section 150.165, the
investment in LAMP is not categorized in the three risk categories provided by GASB Codification Section 150,125
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ASSUMPTION PARISH CLERK OF CCURT
NAPOLEONVILLE, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS

because the invesiment is in the pool of funds and therefore not evidenced by securities that exist in physical or baok
entry form.

LAMP is administered by LAMP, Inc., a8 non-profit corporation organized under the laws of the State of Loulsiana. Only
local governments entities having contracted to participate in LAMP have an investment interest In its pool of assets.
The primary objective of LAMP is to provide a safe environment for the placement of public funds in short-term, high-
quality investments. The LAMP portfollo includes only securities and other obligations In which local governments in
Louislana are authorized to Invest in accordance with LSA - R.S. 33:2055. Accordingly, LAMP investments are
restricted to securities issued, guaranteed, or backed by the U.S. Treasury, the U.S. government or one of its agencies,
enterprises, or instrumentalities, as well as repurchase agreements collateralized by those securities.

Effective August 1, 2001, LAMP’s Investment guidelines were amended to permit the investment In government-only
money market funds. In its 2001 Regular Session, the Louisiana Legislature (Senate Blll No. 512, Act 701) enacted
LSA - R.5. 33:2955(A){1){h) which allows all municipalities, parishes, school boards, and any other political subdivisions
of the State to Invest in “Investment grade {(A-1/P-1) commercial paper of domestic United States corporations.”
Effective October 1, 2001, LAMP’s Investment Guidelines were amended ta allow the limited investment In A-1 or A-1+
commercial paper.

The dollar weighted average portfolio maturity of LAMP assats is restricted to not more than 90 days, and consists of
no securities with a maturity In excess of 397 days. LAMP is designed to be highly liquid to give its participants
immediate access to their account balances. The Investments In LAMP are stated at fair value based on quoted market
rates. The fair value is determined on a weekly basis by LAMP and the value of the position in the external investment
pool is the same as the value of the pool shares.

LAMP, Inc. Is subject to the regulatory oversight of the state treasurer and the board of directors. LAMP is not
reglstered with the SEC as an investment company.

NOTE 4 - CAPITAL ASSETS

Capital assets and depreciation activity as of and for the year ended June 30, 2009: is as follows:

7-1-2008 Additions Daelationa 6-30-2009
Equlpment § 424,220 & 73,507 ] (14,580} $ 483,137
Losa acsumulnted copreciation (321.641) (24.,963) 13.680 (332.818)
Governmental actiuities cepltal assets, nat § 102,679 $ 48,544 § (904) % 150,318

NOTE 5 - PENSION PLAN
Pension Description

Substantially all employees of the Assumption Parish Clerk of Court are members of the Louisiana Clerks of Court
Retirement and Relief Fund {System), a cost sharing, multiple-employer defined benefit pension plan administered by a
separate board of trustees.

All reqular employees who are under the age of 60 at the time of original employment are required to participate in the
System. Employees who retire at or after age 55 with at least 12 years of credited service are entitled to a retirement
benefit, payable monthly for life, equal to 3% of their final-average salary for each year of credited service, not to
exceed 100% of thelr final-average salary. Final-average salary is the employee’s average salary over the 36 consecu-
tive or joined months that produce the highest average. Employees who terminate with at least 12 years of service and
do not withdraw their employee contributions may retire at or after age 55 and receive the benefit accrued to their date
of termination. The System also provides death and disability benefits. Benefits are established and amended by state
statute.
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ASSUMPTION PARISH CLERK OF COURT
NAPOLEONVILLE, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS

The System Issues an annual publicly available financial report that includes financfal statements are required supple-
mentary information for the System. That raport may be obtained by writing to the Louisiana Clerks of Court Retire-
ment and Relief Fund, 11745 Bricksome Avenue, Sulte B1, Baton Rouge, Louisiana 70818, or by calling (225) 293-1162.

Funding Policy

Plan members are required by state statute to contribute B.25% of thelr annual covered salary and the Agsumption
Parish Clerk of Court is required to contribute at an actuarially determined vate. The gurrent rate Is 11.75% of annual
covered payroll. On July 1, 2000, the Assumption Parish Clerk of Court began making the contributions for its plan
members in addition to its actuarlally determined contributions bringing the tatal contribution to 25% of annual covered
payroll. Contributions to the System aiso inciude one-fourth of one percent of the taxes shown to be collectibie by the
tax rolls of each parish. The contribution requirements of plan members and the Assumption Parish Clerk of Court are
established and may be amended by state statute. As provided by R.S, 11:103, the employer contributions are
determined by actuarial valuation and are subject to change each year based on the results of the valuation for the prior
fiscal year. The Assumption Parish Clerk of Court contrlbutions (Clerk and employee shares) to the System for the
years ending June 30, 2009, 2008, and 2007, were $73,201, $74,487, and $80,688, respectively, equal to the required
contributions for each year,

NOTE 6 - POST RETIREMENT BENEFITS

In addition to the pension benefits described in Note 5, the Clerk provides postemployment healthcare benefits to all
employees who retire from the Clerk in accordance with criteria listed in Note 5. Currently one retiree meets those
eligibility requiremaents.

For those employees who terminate without retirement, healthcare benefits continue for 30 days after termination. At
that time the former employee has continuation rights to health insurance coverage under the COBRA law of 1985.

During the fiscal year 2009, retiree’s health insurance was provided as a combination of HMO and indemnity coverage
with the retirea selecting the type of coverage. The Clerk paid 50% of the cost of coverage and the retiree paid the
other 50%. Expenditures for postemployment healthcare are recognized as premiums are paid. During the fiscal year
ended June 30, 2008, the cost of healthcare henefits for the retiree was $228,

NOTE 7 - DEFERRED COMPENSATION

Al of the employees of the Assumption Parish Clerk of Court are eligible to particlpate in the State of Louisiana
deferred compensation plan. Employees may contribute up to 25% of their salary (not to exceed $15,000 per year) to
the plan on a pre-tax basis. The contributions are withheld from the employee's paycheck and the Clerk matches up to
10% of the employee's salary. The contributions are fully vested immed|ately and are remitted to a third-party adminis-
trator each payday, whare they are deposited to an account in the employee’s name. The Assumption Parish Clerk of
Court does not assume any liability for the funds and does not have any control over the funds once thay are remitted to
the third-party administrator. During the year ended June 30, 2009, the employees deferred $21,710 and the Clerk
matched $21,710.

NOTE 8 - EXPENSES PAID BY POLICE JURY

Louisiana R.5. 13:784 provides that upon request of the Clerk, the Assumption Parish Police Jury shall provide all
necessary office furniture, equipment, and records and books. During the current fiscal year, the Clerk has not
requested that the police jury purchase any office furniture, equipment, and records and books for the Clerk's office.
The Assumption Parish Palice Jury does however pravide office space |ocated in the Parish Courthouse and pays for
utilitles and maintenance for the Clerk's office. The value of these expenditures paid the Assumption Parish Police Jury
cannot be reasonably estimated and have not been Ingluded in the accompanying financial statements.
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ASSUMPTION PARISH CLERK OF COURT
NAPOLEONVILLE, LOUISIANA
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NOTE 9 - RISK MANAGEMENT

The Clerk Is exposed to various risks of loss related to torts; theft of, damage to, and destruction of assets; errors and
omisslons; injuries to employees; natural disasters, and automobile liability. The Clerk purchases commercial insurance
policies to protect against loss related to these risks. Payment of the deductible is the only liability associated with
these insurance policies. During the fiscal year, there were no significant reduction in the amount of coverage main-
tained by the Clerk of Court. Settled ¢laims has not exceeded this commerclal coverage in the past three fiscal years.

NOTE 10 - LITIGATION AND CLAIMS

At June 30, 2009, there is no direct pending litigation against the Asasumption Parish Clerk of Court. However, the
Louisiana Clerks of Court, of which the Assumption Parish Clerk of Court is a party, are defendants of lawsults filed in
the United States District Court, Middle District. Although the suit is still pending, the Association of Clerks of Court
denies any liability and is actively defending ita position. While the ultimate outcome of the above matters cannot be
predicted at this time, it Is the opinion of management that the disposition of these matters will not have a material
adverse effect on the financial position of the Clerk of Court.
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Required Supplemental Information - Part II

The following Budgetary Comparison Schedule is required by GASB 34. The schedule presents the original adopted
budget and final budget for the fiscal year and compares the final budget to actual operations of the Clerk.

The Local Government Budget Act requires the Clerk to amend it's budget when projected actual revenues and surplus
is 5% below the adopted budget or when projected actual expenditures exceed 5% of the adopted budget. For the year

ended June 30, 2009, actual revenues were 102.35% and actual expenditures were 107.45% of the final adopted
budget.
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ASSUMPTION PARISH CLERK OF COURT
NAPOLECNVILLE, LOUISIANA
REQUIRED SUPPLEMENTARY INFORMATION
BUDGETARY COMPARISON SCHEDULE
GENERAL FUND
For the Year Ended June 30, 2009

Varlance with

Budgeted Amounts Final Budget
Positive
Original Final Actual (Negative)
Revanuas
Court conty, faes and charges -] 353,026 $ 353,026 ] 355,318 s 2,290
Fees for recording legal documants 190,983 190,983 201,485 10,502
Faas for coples 45,185 45,185 48,315 4,120
State supplomental pay 18,150 16.150 18.800 1,650
Interaat aarned 16,108 16,108 18,128 18
Cther 7,813 7.813 4,072 (3, 741)
Totnl Ravanses 631,276 831,274 a48,118 14,840
Expenditures
Currant oparations -
Seiaries 343,504 343.904 378,510 {24,608)
Astiramant bensafita 67.132 67,132 73.219 (6,087}
Group insurance BD,740 80,740 86,941 (6,201}
Delarrad companaatian 19,930 18,830 21,710 {1.780Q)
Payrall taxes 4,008 4,009 4,487 (478)
Clerk supplemental compansation fund 8,375 B.375 8,217 (642)
Unifarma 7.238 7.238 7,238 0
Seminars and training 9,193 9,193 8,529 664
Profansionsl and technical xervicas 10.219 10,818 10,989 (170}
Eguipment maintenance 27,181 27,181 28,158 {1,877)
Office auppllas, postage, and exponass 29,930 20,989 28.143 1.846
Yelaphone 5,876 5978 6,181 {215)
Vahicle axponas 1,803 1,903 2,249 (348)
Insurance 8922 8,822 B.922 a
Election and gualifying expense 3,115 3,115 3,115 0
Marriage end birth cartificats sxpenss 6,201 6,201 8,054 (653)
Book binding and restaration 2,025 2,025 3,000 (875)
Other axpenses 2.622 2.622 2,046 (324)
Cepital qutlays -
Furnllure, {ixturas, and aquipmeant 72.5B0 72.580 73.507 (827)
Vahiclas L]
Totsl Expenditurea 711,954 711,854 764,925 (53,071)
Excans of Reverves (Expendituras) (80,578) (B0,578) (118,808) (38,231)
Fund Balance, Baginning of Yaar 480.000 430,000 483,815 8,815
FUND BALANCE, END OF YEAR g 389,422 $ 399,422 4 370,008 3 {208,418)
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OTHER REPORTS REQUIRED BY
GOVERNMENT AUDITING STANDARDS

The following pages contain a report on Internal control over financial reporting and on compliance with laws
and regulations and other matters as required by Government Auditing Standards, issued by the Comptrol-
ler General of the United States and Louisians Governmental Audit Guide. This report (s based solely on
the audit of the financial statements and Includes, where appropriate, any reportable conditions and/or
material misstatements In Internal control or compliance matters that would be material to the presented
financial statements.

29




George F. Delaune

CERTIFIED PUBLIC ACCOUNTANT
(A Professional Corporation)
Practice Limited to Governmental Accounting, Auditing and Financial Reporting

Phone Office Member
OFFICE [225) $37.9735 7663 ANCHOR DRIVE AMERICAN INSTITUTE QF CPAs
FAX (223) 638-364% VENTRESS, LA 707834120 LOMSIANA SOCIETY OF CPAs
E-mail gfdcpa@yahos.com GOVERNMENT FINANCE
QOFFICERS ASSOCIATION

INDEPENDENT AUDITORS' REPORT ON INTERNAL CONTROL OVER
FINANCIAL REPORTING AND ON COMPLIANCE AND OTHER MATTERS
BASED ON AN AUDIT OF THE BASIC FINANCIAL STATEMENTS
PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

Board of Commissicners
Assumption Parish Clerk of Court
Parish of Pointe Coupee

New Roads, Loulsiana

| have audited the financial statements of governmental activities of ASSUMPTION PARISH CLERK OF COURT, a
component unit of the Assumption Parish Police Jury, as of and for the year ended June 30, 2009, and have issued my
report thereon dated September 30, 2009. | conducted my audit in accordance with audlting standards generally
accepted in the United States of America and the standards applicable to financlal audlts contained In Government
Auditing Standards, issued by the Comptroller General of the United States, and the Loulslana Governmantal Audit
Guide.

Internal Control Over Financia! Reporting

In planning and performing my audit, 1 considered the Clerk’s internal control over financlal reporting as a basis for
designing my auditing procedures for the purpose of expressing my opinion on the financial statements; but not for the
purpose of expressing my opinlon on the financial statements, but not for the purpose of expressing an opinion on the
effectiveness of the Clerk’s internal control over financlal reporting. Accordingly, | do not express an opinion on the
effectiveness of the Clerk's internal control over financial reporting.

My consideration of the internal control over financial reporting was for the limited purpose described In the First
paragraph of this section and would not necessarily Identify all deficiencles in the internal centrol that might be
significant deficiencies or material weaknesses. However, as discussed below, | identified certain deficiencies in
internal control over financial reporting that | consider to be significant deficlencies.

A control deficiency exists when the design or operation of a control does not allow management or employees, in the
normal course of performing their assigned functions, to prevent or detect misstatements on a timely basis. A signifi-
cantly deficiency |s a control deficiency, or combination of control deficiencies, that adversely affects the Clerk's ability
to Initiate, authorize, record, process, or report financial data rellably in accordance with generally accepted accounting
principles such that there is a more than a remote likelihood that a misstatement of the Clerk's financial statements that
is more than inconsequential will not be prevented or detected by the Clerk's internal control. | consider the deficiancy
described In the accompanying schedule of findings and responses to be significant deficiencies in Internal control over
financial reporting {item 2009-5).

A material weakness is a significent deficiency, or combination of significant deficiencles, that results in more than &
remote likellhood that a material misstatement of the financial statements will not be prevented or detected by the
Clerk’s internal control,

My conslderation of the internal control over financlal reporting was for the limited purpose described in the first
peragraph of this section and would not necessarily identify all deficlencies in the internal control that might be
sipnificant deficlencies and, accordingly, would not necessarily disclose all significant deficiencies that are also
considered to be material weaknasses. However | consider item 2009-5 to be a material weakness.
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Compliance and Other Matters

As part of obtaining reasonable assurance about whether the Clerk's financlal statements are free of material misstate-
ment, | performed tests of Its compllance with certain provisions of laws, reguiations, and contracts, and grant agree-
ments, noncompliance with which could have a direct and material effect on the determination of financial statement
amounts. However, providing an opinlon on compliance with those provisions was not an objective of my audit and,
accordingly, | do not express such an opinion. The results of my tests disclosed no instances of noncempliance that is
required to be reported under Government Auditing Standards; however, five Instances of noncompliance with the
provisions of the Loulsiana Governmental Audit Guide are reported as items 2009-1, 2009-2, 2009-3, 2009-4, and 2009-
5.

The Clerk’s responses to these findings identified in my audit is described in the accompanying schedule of findings and
respenses. | did not audit the Clerk's responses and, accordingly, | express no opinion on them.

This report Is intended for the information and use of the Clerk, the Police Jury of the Parish of Assumption,
Napoleonville, Louisiana {oversight entity), and the Legislative Auditor for the State of Louislana and is not intended to

be and should not be used by anyone ather than these specified parties. Under Loulsiana Revised Statute 24:513, this
report is distributed by the Legislative Auditor as a public document.

Geonge T Delaane, CPA

September 30, 2009
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ASSUMPTION PARISH CLERK OF COURT
NAPOLEONVILLE, LOUISIANA
SCHEDULE OF FINDINGS AND RESPONSES
YEAR ENDED JUNE 30, 2009

SUMMARY OF AUDIT RESULTS

1. The auditor’s report expresses an ungualified opinion on the basic flnancial statements of
Assumption Parish Clerk of Court.

2, One deficiency in Internal control over financial reporting was disclosed during the audh of
the financial statements {(2009-5).

3. No instances of noncompliance or other matters under Government Auditing Standards were
disclosed during the audit of the financial statements.

4. Five instance of noncompliance under the provisions of Louisiana Governmental Audit Guide
was disclosed during the audit of the basic financial statemaents (all findings).

5. The Clerk received nor expended any federal awards during the year.

FINDINGS--FINANCIAL STATEMENTS AUDIT

2009-1

Criteria

Condition
Effect

Recommendation

Response
2009-2

Criteria

Condition

Effect

Recommendation

Response

Local Government Budget Act

The Local Government Budget Act requires the Clerk to adopt an annual budgst for its General Fund.
The proposed budget must be accompanied by a “Budget Message™. The budget message includes a
summary description of the proposed financial plan, policies and objectives, assumptions, budgetary
besls, and a discusslon of the most Important features.

The proposed budget waa not eccompanied by a budget mesaage.

Noncompliance with LSA-RS 39:1301-1316.

The Clerk should follow the guidance in “Budgeting for Louisiana Local Government” prepared by the
Legislative Auditor in the development, adoption, and implementation of Its annual budget for the
general fund.

| will prepare a Budget Message as required by the Local Governmental Budget Act.
Monitoring of Adopted Budget

The adopted budget and any adopted amendments form the framawork from which the Clerk monitars
revenues and control expenditures.

During the year, monthly financials comparing the budget to actual were not used as a management
tool which caused the total expendltures to exceed the budget by 7.45%. The Local Government
Budget Act requires an amendment when projected expenditures exceed 5% of the adopted budget.

Noncompliance with LSA-RS 39:1311.

The Clerk should post the adopted budget to it accounting software and monitor the budget on a
quarterly basis end make projects for the remainder of the fiscal year.

| will adopt the recommendation of the auditor and monitor the budget on a quarterly basis.
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2009-3

Criteria

Condition
Effect

Recommendation

Response

2009-4

Crlteria

Condition
Effect

Recommendation

Response

2009-5

Criteria

Condition

Effect

Recommendation

Response

Uniferm Chart of Accounts

Louisiana local government must use the chart of accounts prescribed by the legislative auditor. The
chart of accounts is a multi-level chart, designad to meet the needs of all local governments. 1t should
be used as a basis for developing a chart of accounts specific to the governmental entity. The
numbering system used in the chart illustrates a uniform method of numbering accounts. The size and
informational needs of the political subdivision will guide the application of the chart of sccounts.

The Clerk's chart of accounts does not follow the one prescribed by the legislative auditor.
Noncompliance with LSA-RS 24:515.

The Clerk should follow the guidance in “Chart of Accounts - Loulsianas Loca! Governmant” prepared
by the Legislative Auditor in revising the chart of accounts for both the general fund and agency
funds.

| will medify the chart of accounts to comply with the guidance suggested by the Legisla-
tive Auditor.

Fund Accounting

The Clerk Is raguired to maintaln certsin fiduciary funds to account for court activity, including at a
minimum the Advance Depoait Fund (R.S. 13:842) and the Registry of Court Fund (R.S. 13:475).

The fiduclary funds were commingled in the General Fund (Salary and Expenae Fund).
Noncompliance with fund accounting principles.

The Clerk should establish separate genersl ledgers for each of the fiduciary funds - Advance Deposit
and Raglstry of Court.

| will separate the fiduciary funds and setup seperate general ledgers to account for the activities in
the agency funds.

Incomplete Accounting Records

The Clerk must establish an accounting system that malntains the ability to produce financial state-
ments that comply with accounting principles generally accepted in the United States. In addition,
the system must be capable of being audited in a simple mannar.

Transactions in the followlng cash accounts were not posted to the general ledger during the fiscal
year:

Salary and Expense Fund - LAMP

Salary and Expense Fund - Jurer Checking

Advance Daeposit - Checking

Advance Depuosit - Monay Market

Advance Deposit - Edward Jones

> eey

Incomplete accounting records which prevented the production of complete financial statements.

The Clerk should astablish procedures 1o record all transactions in the general ledgers and reconcile
the general |adger reports to the court records software on a monthly basis.

| will record all the transactions in the above accounts in the accounting system.
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ASSUMPTION PARISH CLERK OF COURT
NAPOLEONVILLE, LOUISIANA
RESOLUTION OF PRIOR YEAR AUDIT FINDINGS
YEAR ENDED JUNE 30, 2008

There were no prior year audit findings,
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ASSUMPTION PARISH CLERK OF COURT

MANAGEMENT'S CORRECTIVE ACTION PLAN
Year Ended June 30, 2009

Leglislative Audlitor - State of Louisiana

The Clerk respectfully submits the following corrective action plan for the year ended June 30, 2009.

Name and address of independent public accounting firm:

George F. Delaune, CPA, APC
7663 Anchor Drive
Ventress, LA 70783

Audit period: July 1, 2008 to June 30, 2009

The findings from the June 30, 2009 schedule of findings are discussed below. The findings are numbered consistently
with the numbers assigned in the schedule.

FINDING - FINANCIAL STATEMENT AUDIT

20091

Criteria

Condition

Effect

Recommendation

Corrective Action Taken

2009-2

Criteria

Candition

Effect

Recommendation

Corrective Action Taken

Local Government Budget Act

The Local Government Budget Act requires the Clerk to adopt an annual budget for its General Fund.
The proposed budget must be accompanied by a “Budget Messaga™. Tha budget message includes a
summary description of the proposed financial plan, policies and objectives, assumptions, budgetary
basis, and a discusslon of the most important features.

The praposed budget was not accompanled by a budget message.

Noncompliance with LSA-AS 39:1301-1316.

The Clerk should follow the guidance in “Budgeting for Loulsiana Local Government™ prepared by the
Legislativa Auditor in the development, adoption, and |Implameantation of its annual budget for the
general fund.

As part of the budget process, | will prepare a Budget Message In compliance with the criterla
mantioned above.

Monitoring of Adopted Budget

The adopted budget and any adopted amendments form the framework from which the Clerk monitors
revenues and control expenditures.

Quring the year, monthly financlals comparing the budget to actusl were not used s 8 managemeant
tool which caused the tota! expendituras to exceed the budget by 7.45%. The Local Government
Budget Act requiras an emendment whan projectad expenditures exceaed 5% of the adapted budget.
Noncompliance with LSA-RS 39:1311.

The Clerk should post the adopted budget to it accounting software and monitor the budget on a
monthly basiz and make projects for the remainder of the figcal year.

The budget has been posted to the accounting software and will be monitored quarterly and if
necessary the budget will be amended in accordance with LSA-RS 39:1311.
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2009-3

Criterla

Condition

Effact

Recommendation

Corrective Action Taken

2009-4

Criteria

Condition

Effect

Recommendation

Corrective Action Taken

2008-5

Criteria

Condition

Effect

Aecommendation

Corractive Action Taken

Uniform Chart of Accounts

Louisiana local government must use the chart of accounts prescribed by the legisiative avditor. The
chart of accounts is a multi-level chart, designed 1o meet the needs of all local governments. It should
be used as @ basls for developing a chart of accounts specific to the governmental entity. The
numbering system used in the chart illustrates a uniform method of numbering accounts. The size and
informational needs of the political subdivision will guide the application of the chart of accaounts.

The Clerk's chart of accounts does not follow the ane prescribed by the legislative auditor.
Noncompliance with LSA-RS 24:515.

The Clerk should follow the guldance In “*Chart of Accounts - Louisiana Local Government™ prepared
by the Legislative Auditor in revising the chart of accounts for both the general fund and agency

* funda.

The chart of accounts has been modified to comply with the guidance In the Chart of Accounts
prepared by the Legislative Auditor.

Fund Accounting

The Clerk is required to maintain cartain fiduciary funds to account for court activity, including at a
minimum the Advance Deposit Fund (R.S. 13:842) and the Ragistry of Court Fund (R.S. 13:475).

The fiduciary funds were commingled in the Generat Fund (Salary and Expensa Fund).
Noncompllance with fund accounting principles.

The Clerk should establish separate general ledgers for each of the fiduciary funds - Advance Deposit
and Registry of Court.

Separate general ledgers for the Advance Deposit funds and Registry of Court funds have been setup
in the accounting system.

incomplete Accounting Records

The Clerk must estaklish an accounting system that maintsins the ability to produce financial state-
ments that comply with accounting principles generally accepted in the United States. In addition,
the system must be capable of being audlited in a simple manner.

Transactions in the following cash accounts were not posted to the general ledger during the fiscal
year:

Salary and Expensa Fund - LAMP

Salary and Expense Fund - Juror Checking

Advanca Deposit - Chacking

Advance Deposit - Monsy Market

Advanca Deposit - Edward Jones

> > e

Incomplete eccounting records which prevented the production of complete financial statements.

The Clerk shou'd establish procedures to record all transactions in the genaral ledgers and reconcile
the general ledger reports to the court records saftware on a monthly basis.

The transactions affecting the above accounts are belng recorded In the accounting system.
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